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(703) 714-8200 

 
PTA General Meeting 

Tuesday, March 21, 2017 
 

Date of Minutes:   March 21, 2017 
 
Type of Meeting: PTA General Meeting 
 
Purpose of Meeting: Officer Reports; Committee Reports 
 
Time of Meeting: 9:05 a.m. 
 
Adjourned: 9:50 a.m. 
 
Location: Cafeteria at Chesterbrook Elementary School 
 
Attachments:   Agenda; Statement of Net Income (Loss) for Period Ending February 

28, 2017; Attendee Sign-In Sheet 
 
Summary: Officer and Committee Reports 
 
WELCOME / INTRODUCTIONS 
 
 Courtney Brown called the meeting to order at 9:05 a.m.  Approximately 15 members 
attended the meeting (based on visual count). 
 
OFFICER REPORTS 
 

 President: Courtney Brown reported that Fun Fair was a big success and thanked 
everyone involved.   
 
 Courtney announced that a nominating committee has been established for the 2017-
18 school year and asked that all officers and committee chairs let her know if they will be 
returning to their positions next year. 

 
Courtney reported that a committee has been formed to work on Teacher Appreciation 

Week.  She further reported that the PTA is not going to move forward on conversion to a 
PTO.  She also announced that the PTA website will not be converted until after spring 
activities. 

 
Fundraising:  Heather Heil thanked Rebecca Hunter and Natalie Kennedy for their 

work on Fun Fair.  Heather read a prepared statement from Rebecca that addressed her 
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thoughts on this year’s fair and her ideas for next year.  Specifically, she suggested that there 
be a dedicated volunteer in the clinic, that they hold a recruitment drive for volunteers, that 
they change the system for pre-orders of wristbands, and that they tweak the prize ticket 
system to better keep up with demand.   

 
Heather thanked Jennifer Brandley for her work on Friends of Chesterbrook, and 

specifically on growing the Business Friends program.  Heather suggested that the PTA may 
lose some Business Friends contributions due to A to Z Directory advertising and that the 
PTA needs to work to avoid that conflict next year.     

 
Rachel Farrell reported that the Square 1 Art fundraiser catalogs will be delivered 

within the next week.  The deadline for orders is April 4, so it will be important to effectively 
promote the fundraiser within the limited time frame. 

 
Jennifer Von Elm reported that the brick fundraiser is moving forward.  She will be 

meeting with FCPS facilities staff to find out the cost of brick installation and whether there will 
be time to get them installed this summer.  There was discussion of where the bricks should 
be installed.   

 
Heather suggested that the PTA send a letter to parents on a quarterly basis to discuss 

fundraising efforts and where the money is being spent.  She stated that being well informed 
could encourage parent giving.  Courtney suggested the PTA consider additional fundraising 
efforts to engage adults and further encourage giving (e.g., silent auction, happy hours). 
 

Treasurer:  Lavina Colaco reported that Summer Quest has made over $82,000 in 
sales to date.  She explained that there may be some change in this number if classes need 
to be cancelled due to low enrollment.   

 
Lavina thanked Jennifer Brandely for her work on Friends of Chesterbrook.  Lavina 

reported that Friends has currently raised between $31,000-32,000, which is getting closer to 
its budget goal of $40,000. 

 
Lavina thanked Heather Heil for her work on Fun Fair.  Lavina reported that Fun Fair 

generated revenue of approximately $28,000, but she won’t have final profit numbers until 
the end of March when all expenses have come in.  She explained that Fun Fair was 
successful but performed under budget in a few areas; for example, baskets raised $1,200 
less than last year.   
 
 Lavina explained that the PTA earned over $1,200 in December alone from the 
Amazon Associates program.  Patti Lewyn explained that the PTA’s account is currently 
suspended pending compliance with Amazon’s new program requirements.  Patti and 
Courtney Brown will coordinate to update the PTA’s website to comply with the Amazon 
requirements and Patti will re-apply to the program.  An attendee asked about using the 
Amazon Smile program instead, but Patti explained that the PTA would earn significantly less 
money through the Smile program than the Associates program. 
 
 Lavina announced that the Chipotle PTA Restaurant Night is coming up in April. 
 

Secretary:  Rachel Farrell reported that the minutes for the February meeting are final 
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and ready to be posted on the PTA website.   
 
SCHOOL REPRESENTATIVE REPORT 
 
 Principal’s Report:  Principal Fuqua explained Chesterbrook’s educational service 
model.  Specifically, he addressed why students switch classes in different subject areas.  
Principal Fuqua explained that this model allows Chesterbrook to tailor instruction to 
individual students’ abilities and needs.  For example, it allows Chesterbrook to offer Level IV 
services to students who have not been identified by Fairfax County as eligible for full-time 
Level IV services.  He stated that this is the eleventh year that Chesterbrook has utilized this 
service model and that it works very well, as it allows Chesterbrook to meet the needs of all of 
its students.   
 
ADJOURN 
 
A motion was made to adjourn the meeting (J. Von Elm) and seconded (J. Brandely).  The 
motion passed unopposed.   
 
Meeting adjourned at 9:50 a.m. 
 
Rachel Farrell, PTA Secretary 
 
 
The minutes were: 
 
_X__ Approved as submitted 
 
____ Approved as corrected 
 
Date:  March 28, 2017 


